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1. ATTENDANCE 
 
School attendance will be mandatory for all pupils from the 8th March 2021. The usual rules on school 
attendance apply, including: 
 

• Parents’ duty to secure their child’s regular attendance at school (where the child is a registered 
pupil at school and they are of compulsory school age). 

• The ability to issue sanctions, including fixed penalty notices in line with local authorities’ codes 
of conduct. 
 

The school will record attendance in line with the school policy which includes following up absence and 
reporting children missing education to the local authority. 
 
A small number of pupils will still be unable to attend in line with public health advice to self-isolate 
because they: 
 

• have symptoms or have had a positive test result 

• live with someone who has symptoms or has tested positive and are a household contact 

• are a close contact of someone who has coronavirus (COVID-19) 

• they are required to quarantine having recently visited countries outside the Common Travel 
Area (also see leave of absence section in Attendance Policy and Attendance Policy March 
Addendum) 
 

We know from growing evidence that many children identified at the start of the pandemic as clinically 
extremely vulnerable (CEV) are not at increased risk of serious outcomes from coronavirus (COVID-19) 
and children are gradually being removed from the shielding patient list (SPL) as appropriate, following 
review with a clinician.  
 
The advice for pupils who have been confirmed as clinically extremely vulnerable is to shield and stay at 
home as much as possible until further notice. They are advised not to attend school while shielding 
advice applies nationally. In these instances, families will not be penalised for non-attendance. 
 
If you fall into this category and remain concerned please contact the school to discuss your personal 
circumstances. The school will request a copy of the shielding letter in these instances to confirm that 
they are advised not to attend school. As outlined in our contingency plan, we will continue to provide 
education and pastoral support for these pupils. 
 
Children who live with someone who is CEV are expected to attend school.  
 
 
 
 
 
  

https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
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2. MANAGEMENT OF THE SCHOOL PROVISION FOR FULL REOPENING 
 

2.1 Overview of our new normal 
 
Guidance published the 22nd February outline the ‘System of Controls’ that schools must use.  
 
System of controls 
 
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any 
infection’. 
 
Prevention 
You must always: 
 

1. Minimise contact with individuals who are required to self-isolate by ensuring they do not 
attend the school. 

2. Ensure face coverings are used in recommended circumstances. 
3. Ensure everyone is advised to clean their hands thoroughly and more often than usual. 
4. Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach. 
5. Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using 

standard products such as detergents. 
6. Consider how to minimise contact across the site and maintain social distancing wherever 

possible. 
7. Keep occupied spaces well ventilated. 

 
In specific circumstances: 
 

8. Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary. 
9. Promote and engage in asymptomatic testing, where available. 

 
Response to any infection 
You must always: 
 

10. Promote and engage with the NHS Test and Trace process. 
11. Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community. 
12. Contain any outbreak by following local health protection team advice. 
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2.2 The Bubble Model 
 
Loseley Fields Primary School will continue to operate the bubble model whereby pupils operate in 
social bubbles.  
 
Their main bubble will be their class group. However, there will be times that this bubble will extend to 
a year group. This way of grouping limits social contact as well as allow for staff to quickly identify close 
contacts in the event of a confirmed positive case. Extension from class to year group could be for: 
 

• Playtime and lunchtime so that children can socialise across their year group. We know the virus 
transmits differently outside and this has therefore been assessed as an acceptable risk.  
 

• For educational reasons. For example, children within a year group may need to access an 
intervention. This would be an appropriate time to extend from class to across the year group. 
Children will be in small and consistent groups at these times.  
 

• In Reception and Year 1, where our children require play and socialisation for their 
development, they will be able to come together as a year group in their outdoor learning 
space. Handwashing before and after going outside as well as regular cleaning of touch points 
will be used to minimise risk. The risk to their education and development is far greater if 
isolated in classes than if they mixed in the outdoor space. We have to acknowledge that many 
of these children will have lost a significant period of their nursery and Reception education and 
access to play is critical to their development and wellbeing.  

 
Each group of children will operate in isolation of other year group bubbles. The language of ‘bubble’ 
and ‘protecting bubbles from popping’ will continue to be used. Each bubble will have to ensure they 
follow their designated start and end times, toilets and staff facilities. There may be times that children 
require pastoral support i.e. with the Ecotherapist. Staff will know who is accessing the provision and 
can therefore track contacts. Pastoral staff will ensure social distancing is used where appropriate as 
well as other hand and respiratory hygiene measures.   
 
Operating in this way allows us to control as much as possible cross contamination between bubbles 
therefore allowing us to isolate infection should it arise.  
 
To protect each bubble, we must ensure that we carefully allocate the use of facilities and maintain 
strict hygiene measures in each zone. Where possible, we will continue to use outdoor space to move 
around the school. Each bubble will arrive together, learn, play, eat and leave at the same time. Each 
bubble will be staggered with any transitional tasks. The ‘staff rooms’ are for storage of lunch, making of 
tea & coffee and are not to be used for gatherings. When eating, staff must maintain a 2m distance.   
 
There is no need to socially distance the children in class but in classes where appropriate to the ages 
and needs of the children, they will sit in rows side-by-side to minimise face to face contact with others. 
Classrooms will be kept well ventilated.  
 
Assemblies and large gatherings are still not appropriate and Zoom conferencing will be used to ensure 
these community gatherings still happen remotely.  
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Other operational points to note. 
 

1. Teachers and other staff can operate across different classes and year groups in order to 
facilitate the delivery of the school curriculum and timetable. 
 

2. Supply teachers, peripatetic teachers and/or other temporary staff can move between schools. 
For example, therapists supporting children with SEND, wider curriculum offers i.e. music or 
sport coaching. These staff would be expected to follow our school procedures for infection 
control.  
 

3. Equipment and resources: for individual and frequently used equipment e.g. pens and pencils, 
children will continue to have their own individual class packs. Classroom based resources can 
be used and shared within the bubble but should continue to be cleaned frequently when using 
across class/year group bubbles.  
 

4. Outdoor play equipment can be used but should be more frequently cleaned. The trim-trail, in 
the first instance, will be out of bounds. Resources from home should still be limited to lunch 
boxes, hats, coats and books. Bags are allowed. Children will be allowed to take resources home 
to support their educational development.  
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3. INFECTION CONTROL & PPE 
 
3.1 Primary Control Measures 
 
The most important step in infection control in our school is to ensure that only the healthy are 
attending and that families must engage with the NHS testing and track and trace system.  
 
Lateral Flow Testing of Staff 
All staff are participating in twice weekly lateral flow testing.  
Update on LFT (Feb 2021) - Retesting by LFD or PCR within 90 days of a positive test of PCR test: NHS 
Test and Trace have confirmed that retesting in education settings with either LFD or PCR within 90 days 
of a positive test PCR test is not recommended unless the person is symptomatic, in which case they 
should book a PCR test.    
 
We ask all families be attentive to the health of their child and family members within their household.  
 

YOU MUST NOT SEND YOUR CHILD TO SCHOOL IF THEY OR ANY MEMBER OF THE HOUSEHOLD HAVE 
COVID-19 SYMPTOMS. IT IS NOT FOR US TO DETERMINE WHETHER THE SYMPTOMS ARE NON-COVID-19 

RELATED. IF YOU HAVE ONE OF THE SYMPTOMS BELOW, YOU MUST ADHERE TO THE GUIDELINES.  
 
The most common symptoms of coronavirus (COVID-19) are: 
 

• recent onset of a new continuous cough  

• and/or high temperature  

• loss or change of smell and/or a loss or change in taste 
 
If you have these symptoms, however mild, stay at home and engage in the testing programme. You 
must access testing for the person with symptoms and not send any member of the household into 
school even if they have no symptoms. Testing can be booked through the NHS Coronavirus testing 
website.  
 
As well as ensuring that only the healthy are in school, hand and respiratory hygiene are paramount. 
 
We have undertaken a thorough and comprehensive risk analysis which has resulted in the production 
of a risk assessment (see website) on how we will manage and maintain a high level of strict hygiene 
measures in school when welcoming back all children.   
 
Within our class and year group bubbles, this means the following: 
 

• Washing hands more often than usual, for 20 seconds using soap and hot water, particularly 
after coughing, sneezing and blowing noses, or after being in public areas where other people 
are doing so (this should be minimised using the bubble model). Hand sanitiser will be available 
where sinks are not. This will be provided by school so that it meets all safety requirements – 
parents must not send in their own hand sanitiser. 

• To reduce the spread of germs by reminding children about good respiratory hygiene (catch it, 
bin it, kill it) and told to wash hands (use hand sanitiser if sink not available) after coughing and 
sneezing 

• Clean and disinfect regularly touched objects and surfaces using regular cleaning products to 
reduce the risk of passing the infection on to other people. Staff will regularly clean throughout 
the day. A stronger antibacterial gel will be used before and after school.  
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3.2 Secondary Control Measure 
 
Knowing that we only have healthy children and staff on site (not showing symptoms), it is important 
that we limit the number of children and adults mixing because we will not know for sure who may 
asymptomatic or incubating the virus. To protect us from a rapid spread, we have a class and year group 
bubble model (as described above) in order that virus transmission is limited, traceable and can be 
isolated to the best of our ability if it should occur.  
 
As stated in government guidance, because social distancing with young children is difficult to 
guarantee, it is vital that we implement other measures in order to reduce the chance of direct 
transmission and the spread of Coronavirus (outlined in the system of controls in government 
guidance).  
 
 
3.3 Tertiary Control Measure 
 
Where necessary, staff will wear appropriate personal protective equipment (PPE). 
 
Use of PPE in Schools 
 
Government guidelines state: 
 
The majority of staff in education settings will not require PPE beyond what they would normally need 
for their work. PPE is only needed in a very small number of cases, including: 
 

• where an individual child or young person becomes ill with coronavirus (COVID-19) symptoms 
while at schools, and only then if a distance of 2 metres cannot be maintained 

 

• where a child or young person already has routine intimate care needs that involves the use of 
PPE, in which case the same PPE should continue to be used 

 
All staff have been trained in the correct use of PPE.  
 
As an employer, we take our responsibilities in protecting the health of our community extremely 
seriously and recognise therefore that it is our duty in the current pandemic to provide our staff with 
suitable PPE to keep them safe either when dealing with bodily fluid or supporting a child with intimate 
care.  
 
Whilst PPE will be provided for each class bubble, we anticipate that it will not be necessary for this to 
be used frequently. Staff are advised to have a spare set of clothes just in case of transferral of bodily 
fluid. In our office area, our First Aiders will be using PPE when dealing with the following 
circumstances: 
 

• Injury involving bodily fluid 

• Illness (not COVID-19) involving bodily fluid 

• Intimate Care (this may be given by staff working with the child i.e. soiling) 

• Suspected COVID-19 
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3.4 Dealing with a case of suspected COVID-19 
 
Following guidance, the school will follow specific steps to protect children and staff and look after the 
child who is unwell. The school have infrared thermometers that they will use.  
 
If a child shows symptoms of COVID-19: 

 

• They will be isolated in the Deputy Headteacher’s office with the door closed, window open and 
be looked after by a member of staff using full PPE (including a surgical face shield) 

• Parents will be contacted and expected to collect their child immediately. The parent must not 
enter the building (as they may be carrying the virus) and the staff member wearing PPE will 
bring the child to their parent 

• The parent must then organise testing for their child and wider household 

• Families must isolate following government guidance (increased from 7 to 10 days) 

• The social bubble area will be thoroughly cleaned and any equipment used directly by the pupil 
will be cleaned 

• Parents of the children in that social bubble will be contacted by the school to inform them that 
a child, with symptoms but not confirmed COVID-19, has been sent home 

 
Advice from Public Health England is that the social bubble does not isolate until the case is confirmed 
as COVID-19. Where the child, young person or staff member tests negative, they can return to their 
setting and the fellow household members can end their self-isolation. 
 
Tests can be booked from www.nhs.uk/conditions/coronavirus-covid-19/testing-four-conditions or by 
telephoning NHS 119.  
 
3.5 Confirmed case of COVID-19 
 
Where the child, young person or staff member tests positive, the rest of their social bubble will be 
informed and advised to self-isolate for 10 days (the isolation period includes the day the symptoms 
started and the next 10 days). Each household then needs to follow government guidelines for isolation 
and testing. As part of the national test and trace programme, if other cases are detected within the 
cohort or in the wider setting, Public Health England’s local health protection teams will conduct a rapid 
investigation and will advise the school on the most appropriate action to take. Staff and parents will be 
informed.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.nhs.uk/conditions/coronavirus-covid-19/testing-four-conditions
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4. DROP OFF, PICK UP AND PARENTS/VISITORS ON SITE 
 
As stated in the guidance, staggering the arrival, movement and pick up of social bubbles is essential to 
minimise the risk of transmission. Whilst we recognise that staggered drop off and pick up times impact 
on working arrangements, the volume of children and parent traffic at the beginning and end of the day 
requires us to implement stricter measures to prevent transmission of the virus. This worked well in the 
Autumn Term. 
 
We ask all parents: 

• To maintain 2m distance at all times and position yourself to allow others to maintain social 
distance as they move though the playground.  

• To wear a face covering on site (unless medically exempt). 

• To keep children with them at all times, stopping any play at these times (even with children in the 
same bubble). 

• To arrive punctually and leave promptly.  

• To not socialise with other households even if you are a relative or in a support bubble.  

• To not approach classroom doors or enter the outdoor classroom areas by Reception and Year 1.  

• For Y5 and 6 children walking to and from school unaccompanied, we ask that their parents ensure 
that they are not mixing with children in other bubbles.  

 

Year 
Group/Bubble 

Teacher Drop off time Drop off/collection point Pick up time 

Little Bears  
Phoenix 

Miss Gray 
Mrs Pascolutti 

8:30am Outside classroom 
Outside classroom 

3:00pm 

Little Lions  
Draco 

Mrs O’Hanlon 
Mrs Stanton 

8:40am Outside classroom 
Outside classroom 

3:10pm 

Pegasus  
Aquila 

Mrs Day 
Miss Leah 

8:30am Main playground behind barrier 
Main playground near trim trail 

3:00pm 

Hydra 
 

Mr Etherton 
 

8:50am Main playground behind barrier 
 

3:20pm 

Solar Centre Mrs Hall & 
Mrs 
Hempstead 

8:40am Solar Centre terrace 3:10pm 

Lynx 
 

Miss Skilton  
 

8:50am Outside classroom 
 

3:20pm 

Perseus Mrs Rodger 8:40am Main playground near trim trail 3:10pm 

Orion  
Cygnus 
 

Mrs Traylen 
Mrs Ridsdale-
Smith & Mrs 
Tunnell 

8:40am Outside classroom 
Main playground behind barrier 
 

3:10pm 

Lyra  Mr Bibby 8:30am Top playground behind barrier 3:00pm 

Hercules Miss Hedges 8:40am Top playground behind barrier 3:10pm 

*We have endeavoured to stick closely to normal school hours to help working parents. However, this 
may change if the playground becomes too crowded.  
 
We ask that parents walk to school where possible and the car park is strictly for staff only.  
 
One parent to drop off and pick up only where possible. Please do not bring other children onto site 
unless you have no other means of dropping off without them. Play areas are out of bounds and it is 
parents’ responsibility to ensure that this happens.  
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Both gates will be open, including the big gate near the front entrance. Please come in and socially 
distance by the bubble base and the staff will get the children in one by one. Each child will be asked to 
sanitise their hands before entering the building.  
 
4.1 Taxis 
 
At Loseley, we have a small number of children who are transported to school using dedicated school 
transport organised by the local authority. These children travel in consistent groups and do not mix 
with the general public. They are however sometimes made up of children from different class or year 
group bubbles. Government guidance states that where possible, pupils should be grouped in their 
class/year group bubbles but where this is not possible, the following control measures should apply. 
 

• Use of hand sanitiser upon boarding and disembarking. 

• Additional cleaning of vehicles. 

• Organise queuing for boarding where possible. 

• Distancing within vehicles wherever possible.  

• Face coverings do not need to be used for children under the age of 11.  
 
Children are to wait with the driver, outside the school building, until a member of staff comes out and 
signs the children in. These children will enter the grounds using the school gates not the school 
reception area, sanitising their hands as per the school’s infection control measures. 
 
Parents should be aware therefore that there may be a need for us to isolate multiple bubble groups if 
their group has a child who arrives to school by taxi.  
 
4.2 Parents and Visitors on Site 
 
Parents and visitors are not to enter the school building, including the front entrance, unless by prior 
appointment. All visitors into the school will be asked to both sign in and also complete a track and 
trace form so that we have clarity should we need to implement isolation.  
 
Please contact the school via the main email address (info@loseleyfields.surrey.sch.uk) or by phone if 
you require assistance. For example, you may need to drop some medication into school or bring a 
forgotten lunch box. 
 
Office staff will be implementing strict control of any visitors through the front entrance in order to 
minimise the number of households coming into the school building. We risk ‘popping’ social bubbles if 
we allow parents and visitors in without appointment.   
 
In exceptional circumstances, parents and carers may be invited in to school for a socially distanced 
meeting. At these times, you will be asked to come in and sanitise your hands upon arrival, wear a face 
covering and sign a track and trace form. This will be assessed on a case by case basis.  
 
 

 

 

 

mailto:info@loseleyfields.surrey.sch.uk
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5. OTHER INFORMATION 
 
5.1 Catering 
 
Aspens will continue to provide food in school for children who do not bring a packed lunch. Lunches 
will be available for all, including those eligible for free school meals, universal free school meals (KS1) 
or parents who wish to purchase a lunch.  
 
We are still unable to use the lunch hall for large groups of pupils to have lunch at the same time as we 
cannot mix our class/year group bubbles. Our youngest children will be eating in the hall in their year 
group bubbles whilst other year groups will eat in their classrooms.  
 
If you are wishing to order a lunch, please do so using the Aspens website as you have done previously. 
Alternatively, you may provide your child with a packed lunch (normal rules apply, no sweets or nuts).  
 
5.2 Uniform 
 
Children are to return to school in full school uniform, including school shoes. Uniforms do not need to 
be cleaned any more than usual or using a different method than normal. Classes will be resuming PE 
lessons, sanitising shared equipment after each session. On the days children do PE with Mr Riley they 
will need to come to school in their PE kit. 
Monday- Little Lions & Year 3 
Tuesday- Little Bears & Year 4 
Thursday- Solar Centre, Year 2 & Year 5 
Friday- Year 1 & Year 6  
Children can now bring their book and school bags back into school.  
 
5.3 Water 
 
To keep sinks free for handwashing, we ask that all children are sent to school with a named full water 
bottle. Normal rules apply: no fizzy drinks, flavoured water or squash.  
 
5.4 Toilets 
 
Each bubble will have access to specific toilets where they will not mix beyond their year groups. Strict 
handwashing will be continued here. Child friendly instructional posters will be by each sink. The main 
corridor for children in Reception will use a one-way system, using the corridor to the toilet and the 
outside to get back in. Phoenix Class (Year 1) will go out their external door and into Draco to use their 
toilets to prevent mixing with Reception children. There is no requirement for staff to escort children to 
the toilet.  
 
5.5 Wrap Around Care 
 
Government guidance allows schools to resume breakfast and after school provision from the 8th 
March. Parents accessing the provision, should be doing so because, ‘the use of the provision is 
reasonably necessary to support them to work, seek work, undertake education or training, attend a 
medical appointment or address a medical need or attend a support group’. Wrap around care providers 
will be required to publish to you their measures that they are taking to minimise transmission of the 
virus and maximise infection control. KOOSA registers will be passed to the school each day so that we 
know which children have been in contact with others in order that we can easily isolate in case of 
infection. We will be asking KOOSA to keep the children in distinct and identifiable groups.   
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Where parents are using external childcare providers or out of school extra-curricular activities for their 
children, they are: 

• Advised to limit their use of multiple out-of-school settings providers, and to only use one out-of-
school setting in addition to school as far as possible. 

• Encouraged to check providers have put in place their own protective measures. 

• To access the link to the guidance for parents and carers.  
 
5.6 Clubs 
 
Clubs are not provided in school as a means of childcare and they will therefore not be resuming at this 
time. If your child attends extra-curricular clubs e.g. sports and drama outside of school, we ask parents 
to limit the groups that the children attend when they are allowed to reopen to minimise the mixing of 
children outside their school bubble. As stated above, guidance asks parents to limit this to one 
additional setting.  
 
5.7 Educational visits 
 
Guidance states that educational visits should not take place. This will be reviewed on an ongoing basis.  
 
5.8 Curriculum 
 
We are proud of the remote curriculum offer that was provided at short notice during this second 
school lockdown and how hard our staff and families worked to support our children’s learning from 
home. It is important that at the earliest possible opportunity, we are able to fully assess the true 
impact of this second closure on each of our children both academically and emotionally.  
 
Curriculum planning will be informed by an assessment of the pupils’ learning and planning will address 
the gaps in their knowledge and skills. This will be through whole class teaching as well as through 
targeted interventions. We are committed to continuing to deliver a broad and balanced curriculum so 
that the children get the rich school experience that they are entitled to.  
 
For some pupils, they may require additional pastoral support, beyond what is offered in class, to 
enable them to access the curriculum. This will targeted according to need.  
 
5.9 Intervention teaching  
 
It is normal practice in schools to offer additional support to children where a need is identified that 
extends beyond their classroom learning. This is in the form of intervention teaching, usually delivered 
by a TA to an individual or group of children aimed to meet certain identified educational targets. We 
will be continuing to offer these sessions and the staff will follow a strict system of hygiene controls. 
These include: 

• Intervention teaching staff will work across a limited number of years groups 

• Social distancing will be in place where possible  

• Use of hand sanitiser before and after each session 

• Thorough cleaning of chairs and tables before and after each session 

• Furniture to be arranged to avoid direct face to face contact between the children and staff 

• Registers will be kept to track contacts 
 
There may be times that children require pastoral support i.e. with the Ecotherapist or HSLW. Staff will 
know who is accessing the provision and can therefore track contacts. Pastoral staff will ensure social 

https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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distancing is used where appropriate as well as other hand and respiratory hygiene measures. In most 
instances, groups are made up of children in the same bubble.  
 
5.10 Planning, Preparation and assessment time for teachers (PPA Time) 
 
It is a legal requirement that all schools provide non-contact time each week to enable the teachers to 
carry out the requirements of them to plan, prepare and assess learning for the children in their class. 
We have arranged a timetable whereby staff are only crossing a limited number of year groups. We will 
review this on a regular basis. These staff members will be teaching distinct curriculum areas which will 
enable them to try to remain socially distant from other staff and children. Whilst this is hard to achieve 
with our youngest children, efforts will be made to keep distant where possible with continued tight use 
of handwashing and cleaning of touch points.  

 
5.11 Remote Education in the event of a local lockdown, individual family or bubble isolation 
 
For children who are unable to attend school for the reasons described in the attendance section, the 
school will provide remote education according to our remote contingency plan.  
 


